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REGULATIONS & PROCEDURES OF THE GRADUATE COUNCIL
UNIVERSITY OF CALIFORNIA, SAN FRANCISCO

I. Admission Requirements

A. To be admitted to graduate standing, applicants must:
1. hold a bachelor's degree, or its equivalent, from an accredited institution;
2. be evaluated and accepted for admission by the faculty of a graduate program

and the Dean of the Graduate Division.

B. Applicants from foreign non-English speaking countries must, in addition,
demonstrate proficiency in English. For example, by obtaining the a minimum score
of 550 set by the Graduate Council on the test of English as a Foreign Language or an
equivalent exam, or by completing one year of study with a GPA of 3.00 in a college
or university in the United States.

II. Registration

A. Graduate students must register and meet the requirements for registration as set forth
in ASR 540-544.

1. Each student must file a study list with the Registrar by the published
deadline each quarter.

2. Graduate students whose research or study requires them to remain off
campus throughout the quarter may apply to register in absentia in absentia.
Students who register in absentia in absentia pay one half of the University
registration fee and the full education fee.

B. A student who does not register must petition for leave of absence or withdrawal, or
be subject to lapse of statusadministrative withdrawal or dismissal.

C. A student returning to registered status after a leave of absence must petition for
readmission.

D. A student who is unable to pursue full-time graduate study for reasons of occupation,
family responsibilities, or health may petition for classification as a part-time student.
However, doctoral students in candidacy may not be classified part-time.

1. Classification as a part-time student is subject to approval by the graduate
adviser and the Dean of the Graduate Division.

2. Part-time status is granted for a period of one academic year subject to
renewal each year prior to Fall Quarter.

3. Part-time students are limited to a total of six units on the study list each
quarter.

4. Doctoral students in candidacy may not be classified part-time.

E.  Every graduate student must register for and complete at least four units of course
work for a specified number of quarters in order to meet the requirements for
academic residence. The academic residence requirement for the Master's degree is
three quarters; for a doctoral degree, six quarters. (see VI B, VII A, IX A, X A)



F. A student who has completed all requirements for the degree, with the exception of
filing the dissertation or thesis or taking the comprehensive examination, may apply
for filing fee status in lieu of registration in accordance with University policies on
filing fee. A student may only have one quarter in filing fee status.

III. Courses

A. Courses are classified according to the Regulations of the Academic Senate, San
Francisco Division.

1. Courses in the 200 series are normally reserved for students registered in
graduate status.

2. Courses in the 100 series may be accepted for credit toward a graduate
degree if approved by the graduate adviser.

3. Courses in the 300 series refer to work in teaching methods or practice and
may be accepted toward a graduate degree.

4. Courses in the 400 series may not be accepted toward a graduate degree.

B. Instructors are required to assign specific grades for all graduate students and must
file course reports with the Registrar at the end of each quarter.

1. Grading
 a. Letter grades are reported as follows:

1. A = excellent
2. B = good
3. C = fair
4. D = barely passing
5. F = failure
6. I = incomplete
7. IP = In progress1

 b. Pass-fail grades are reported as follows: S, satisfactory or U,
unsatisfactory. The grade S shall be awarded only for work which
that would otherwise receive a grade of B or better; the grade U is
assigned whenever a grade of C, D, or F would otherwise be given.

 c. Grade points per unit are as follows:
1. A = 4
2. B = 3
3. C = 2
4. D = 1
5. F = 0
6. I = undetermined

2. The following courses are graded only S/U: 220,221,250,298,299, and 300.
(215 Lab Rotation may be approved as an exception.) In other 200 series
courses, S/U grading may be offered as an option for graduate students.

3. A maximum of six units of course work for which S/IU grading is elected
may be used toward the unit requirements for a graduate degree.

                                                
1 For courses extending more than one quarter.



4. A course in which a student receives a grade of D or F cannot count as part
of the unit requirement for a graduate degree, but is calculated in the total
grade point average.

5. Courses graded S are counted toward satisfaction of the unit requirement but
are not calculated in the grade point average.

6. The grade I is assigned when a student's work is of passing quality but
incomplete for good cause. An incomplete grade must be removed within
one calendar year. If it is not removed, the grade of F will be assigned.

IV. Standards of Scholarship

A. Graduate students must maintain a cumulative grade point average of 3.00 (B) in
their programs of graduate study and must make satisfactory progress toward the
degree as defined by the faculty of the degree program.

B. Students who fail to maintain a 3.00 grade point average or fail to make satisfactory
progress toward the degree are subject to dismissal by the Dean of the Graduate
Division after consultation with the faculty of the degree program.

C.   C.  Each graduate program should must establish a mechanism for reviewing student
progress toward the degree. Any deficiency or failure to meet standards should be
discussed with the student and confirmed in writing. Each year, Tthe Graduate
Program is required to file a student academic review form with the Graduate
Division.conduct a written annual review of each graduate student.

V. Committees for Higher Degrees

A. Committees appointed to supervise the research and writing of the thesis or
dissertation, or to conduct the doctoral qualifying examination or comprehensive
examination for the master's degree, are ordinarily composed of members of the San
Francisco Division of the Academic Senate.

1. Appointment of persons who are not members of the San Francisco
Academic Senate requires administrative approval of the Dean of the
Graduate Division.

2. In no case, may a non-Senate person be appointed as the chair of a committee
for a graduate degree. A non-Senate person may serve as co-chair provided
that the other co-chair is a member of the Senate.

VI. Requirements for the Master's Degree

A. Students may earn a master's degree under one of two plans.
1. Plan I.

 a. Thirty units and a thesis are required.
 b. A minimum of twelve units must be taken in graduate (200 series)

courses in the major subject. Of these, no more than eight units
numbered 250 may be applied toward the degree.

 c. The thesis constitutes the results of an original investigation of a
problem. It should be carried out in the same systematic and
scholarly way as investigations of greater magnitude, such as a
doctoral dissertation. No unit credit is given for the thesis.



2. Plan II.
 a. Thirty-six units and a comprehensive examination in the major

subject are required.
 b. A minimum of eighteen units must be taken in graduate (200 series)

courses in the major subject. Of these, no more than twelve units
numbered 250 may be applied toward the degree.

 c. The comprehensive examination should demonstrate the student's
mastery of the major field and ability to think critically. The nature
and matter of the examination are determined by the faculty of the
degree program.

1. A student who fails the comprehensive examination is
allowed to take a second examination after a suitable period
of additional preparation.

2. A student who fails a second comprehensive examination is
no longer eligible to receive the Master's degree.

B. Three quarters of academic residence are required for the Master's degree.

C. Advancement to candidacy must take place not later than the first day of the last
quarter during which the student will be registered.

1. At least one quarter in registered student status must elapse between
advancement to candidacy and conferral of the degree

2. Candidacy for the Master's degree lapses if a student has not completed
requirements for the degree within five quarters after advancement to
candidacy.

D. Committees appointed to supervise the research and writing of the thesis, or to
conduct the comprehensive exam must have at least three members.

E. All course work for the Master's degree must be done in residence. However, up Up
to six quarter units of credit for work taken elsewhere may be allowed applied
towards a master’s degree. For course work completed at another campus of the
University of California, up to one-half of the program (15 to 18 units) may be
accepted for transfer. Otherwise, all course work for the Master's degree must be
done in residence.

1. A student must be registered as a graduate student for at least one quarter
before petitioning for transfer of credit.

2. Units accepted for transfer must have been earned in graduate status.
3. Students enrolled in an articulated BS-MS program may transfer up to six

units of 200 series course work taken during the quarter immediately prior to
graduate standing for credit toward the master's degree.

4. Work that formed part of the program for a degree previously conferred may
not be applied toward a current degree program.

5. Courses taken in a university extension division may not be accepted for
transfer.

F. Students who hold a bachelor's degree and who are pursuing the M.D. degree in the
UCSF School of Medicine may earn a Master's degree under the following
conditions, known as the Medical Student's Option:



1. The cCandidate’s primary registration must be register concurrently as a
graduate student for one of the first two years of the medical school
curriculum.

2. Besides the work for the M.D. degree, 15 to 18 units of graduate courses
(depending on whether Plan I or Plan II is selected) must be completed in
addition to the thesis or comprehensive examination.

3. The Master's degree must be in one of the basic biological sciences graduate
programs in the School of Medicine.

4. Medical students who wish to pursue the Master's degree must gain
admission to the program of their choice and obtain permission of the
Associate Dean of the School of Medicine.

G. Students who hold a bachelor’s degree and who are pursuing the D.D.S. degree in the
UCSF School of Dentistry may earn a Master of Science degree in Oral and
Craniofacial Sciences under the following conditions:

1. The candidate’s primary registration must be as a graduate student for three
quarters.

2. Besides the work for the D.D.S., 30 units of graduate courses must be
completed in addition to the thesis.

3. Dentistry students who wish to pursue the Master’s degree must gain
admission to the Oral and Craniofacial Sciences program.

VII. Requirements for the Doctor of Philosophy Degree

A. Six quarters in residence are required for the Ph.D. degree. A student must register
for a minimum of three quarters after advancing to candidacy, as part of the six
quarter residency requirement.

B. Foreign Language Requirement

1. Departments and Graduate Groups may establish a language requirement at
their discretion.

2. In a program where there is a foreign language requirement, it must be
satisfied prior to advancement to candidacy.

C. Qualifying Examination

1. The purpose of the qualifying examination is to demonstrate that the student
has an adequate knowledge of the field and the specialty, knows how to use
academic resources, and is capable of conducting independent research for a
dissertation.

 a. To be eligible for examination, a student must have completed at
least one quarter in residence and must have a grade point average of
3.00 or above in all courses taken in graduate standing.

 b. The examination may be oral or written, or both, and may be given
in several parts or in one session, at the discretion of the committee.

 c. A student must be registered at the time the examination is given.
2. A committee of four faculty is nominated by the department and approved by

the Dean of the Graduate division Division to administer the examination.



 a. At least one member of the committee must be from outside the
student's major department or graduate program.

 b. The qualifying examination committee may not be chaired by the
person who will be the chair of the student's dissertation committee.
(In someAt the program’s option, the dissertation chair may not be a
member of the qualifying examination committee.)

3. At least one meeting of the whole committee must be held to discuss the
results before a report is made to the Dean of the Graduate Division.

 a. In the case of a divided vote, individual members of the committee
must state reasons for the affirmative and negative votes. The matter
is then referred to the Administrative Committee of the Graduate
Council for a final decision.

4. If a student fails the examination, the committee must make a
recommendation for or against a second examination.

 a. The committee must be the same as for the original examination.
 b. When the examination is a failure in all areas, the re-examination

must be on all subjects involved.
 c. A partial failure, in which a student passes some parts but not others,

will also count as a first examination. Re-examination after partial
failure may be restricted to those areas in which the original
performance was unsatisfactory.

 d. A third examination is not permitted.

D. Advancement to Candidacy

1. A student may be admitted to candidacy after successful completion of the
qualifying examination, provided that there are no other deficiencies, such as
incomplete grades.

2. An application for candidacy, indicating the subject of investigation for the
dissertation and the proposed committee to guide the research and pass on
the merits of the dissertation, must be filled filed with the Dean of the
Graduate Division.

3. At least three quarters in registered student status must elapse between
advancement to candidacy and conferral of the degree.

4. Candidacy for the doctoral degree lapses if a student has not completed
requirements for the degree within four years after advancement to
candidacy;.i.e., 12 quarters, excluding summers.

5. Upon lapsing lapse of candidacy, a petition for reinstatement must be
accompanied by a recommendation from the faculty of the student's degree
program on whether a new qualifying examination is required.

E. Dissertation

1. The dissertation is a work of independent research or scholarship which that
makes an original contribution to knowledge in an academic discipline. It
demonstrates the candidate's mastery of research methods and ability to
pursue an independent investigation, and should be of sufficient depth and
quantity to be published.

2. A committee of at least three members of the faculty is nominated by the
student and approved by the student’s advisor and the Dean of the Graduate
Division. to oversee the research and unanimously approve the dissertation.



3. The committee oversees the student’s research and approves the dissertation.
3.4. The committee may conduct a final oral examination which that deals with

the validity of the dissertation research.
4.5. One copy of the dissertation must be submitted to the Graduate Division by

the last day of the quarter in which the degree is conferred.

VIII. Candidate in Philosophy (C.Phil.)
A. The degree of Candidate in Philosophy may be awarded to a student in candidacy for

the Ph.D. who has completed all requirements except the dissertation.
B. A recommendation for award of the C. Phil. presumes that the student is in good

standing and qualified to progress to the Ph.D.

IX. Student Academic Petitions and Grievances
A. Students may petition the Dean of the Graduate Division for individual exceptions to

academic regulations.
1.1If a petition is denied by the Dean, the student has the right to request further
consideration by the Administrative Committee of the Graduate Council.
2.2The Dean of the Graduate Division may refer a student petition to the Administrative
Committee at his/her discretion.

B. Resolution of student grievances in academic matters shall be in accordance with
"Procedures for Student Grievance in Academic Affairs" adopted by the San Francisco
Division, October 18, 1977. (see attached)
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